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Federal Acquisition Regulation 42.1405 

weight, and distance limitations pre-
scribed by the U.S. Postal Service. Par-
cel post eligible shipments for overseas 
destinations will not be sent via Small 
Package Delivery services or parcel 
post to CONUS military air or water 
terminals. These shipments will be 
mailed through the APO or FPO to the 
overseas user. 

(2) When parcel post or other classes 
of mail are used by contractors, they 
shall prepay the postage costs by using 
their own mailing labels or stamps and 
include prepaid postage costs as sepa-
rate items in the invoices for supplies 
shipped. 

(b)(1) Authority for contractors to 
use indicia mail may be obtained by 
submitting Postal Service (PS) Form 
3601, Application to Mail Without 
Affixing Postage Stamps, to the U.S. 
Postal Service for approval, following 
agency procedures. If approval is grant-
ed, the agency shall follow the U.S. 
Postal Service permit requirements. 

(2) When indicia mail is used, the 
contractor will be provided with a com-
pleted PS Form 3601 and official pen-
alty permit imprint mailing labels, en-
velopes, or cards printed on the top 
right side in a rectangular box: Postage 
and Fees Paid (first line); Government 
Agency Name (second line); and, the 
proper permit imprint number (G–000) 
on the third line. These must also bear 
in the upper left corner in every case 
the printed return address of the agen-
cy concerned above the printed phrases 
‘‘Official Business’’ and ‘‘Penalty for 
Private Use, $300.’’ The name and ad-
dress of a private person or firm shall 
not be shown. 

(c)(1) When a contractor uses its own 
label to ship to a post office servicing 
military and other agency consignees 
outside the customs territory of the 
United States, the contractor shall 
stamp or imprint the parcel imme-
diately above the label in 1⁄4-inch block 
letters with the— 

(i) Name of the agency; and 
(ii) Words ‘‘Official Mail—Contents 

for Official Use—Exempt from Customs 
Requirements.’’ 

(2) This marking permits identifica-
tion and expedites handling within the 
postal system, but the contractor must 
pay postage if— 

(i) Required by the contract; or 

(ii) The contract provides for reim-
bursement for the cost of postage. 

(d) Contractors may not insure ship-
ments at Government expense for the 
purpose of recovery in case of loss and/ 
or damage, except that minimum in-
surance required for the purposes of ob-
taining receipts at point of origin and 
upon delivery is authorized. 

[48 FR 42370, Sept. 19, 1983, as amended at 53 
FR 27467, July 20, 1988; 57 FR 60587, Dec. 21, 
1992; 68 FR 28084, May 22, 2003] 

42.1404–2 Contract clauses. 

(a) The contracting officer shall in-
sert the clause at 52.242–10, F.o.b. Ori-
gin—Government Bills of Lading or 
Prepaid Postage, in solicitations and 
contracts when f.o.b. origin shipments 
are to be made using Government bills 
of lading or prepaid postage. 

(b) The contracting officer shall in-
sert the clause at 52.242–11, F.o.b. Ori-
gin—Government Bills of Lading or In-
dicia Mail, in solicitations and con-
tracts when f.o.b. origin shipments are 
to be made using Government bills of 
lading or indicia mail, if indicia mail 
has been authorized by the U.S. Postal 
Service. 

42.1405 Discrepancies incident to ship-
ment of supplies. 

(a) Discrepancies incident to ship-
ment include overage, shortage, loss, 
damage, and other discrepancies be-
tween the quantity and/or condition of 
supplies received from commercial car-
riers and the quantity and/or condition 
of these supplies as shown on the cov-
ering bill of lading or other transpor-
tation document. Regulations and pro-
cedures for reporting and adjusting dis-
crepancies in Government shipments 
are in subpart 40.7 of the Federal Prop-
erty Management Regulations (41 CFR 
101–40.7). (Military installations shall 
consult Reporting of Transportation Dis-
crepancies in Shipments, AR 55–38, 
NAVSUP INST 4610.33C, AFR 75–18, 
MCO P4610.19D, DLAR 4500.15). 

(b) Generally, when the place of de-
livery is f.o.b. origin, the Government 
consignee at destination is also ac-
countable for the supplies, and all 
claims or reports dealing with discrep-
ancies shall be initiated at that point 
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